Edit Guide 2010

Self/Peer Editing

Note: plagiarism is a serious offence. Please ensure that you understand exactly what plagiarism is, and exactly what the consequences are. For more information please consult your teacher. Information is also available at the following web site: http://www.indiana.edu/~wts/wts/plagiarism.html
Introductory Paragraphs

A. Read the last sentence of the 1st (intro) paragraph.

1.
 Is it the thesis? (must be)

2. 
Is it an opinion (which it must be) or is it obvious/fact? (Should not be)

3. 
Does it identify the text, and/or the author/playwright? (should do)

4. 
Is the thesis provable? (must be)

5. 
Does the thesis focus on the text , which it must do (eg. Alias Grace suggests that…), or does it 
sound like the student's opinion about the world (shouldn’t)?

B. The introductory paragraph has fewer rules but good intros tend to do the following

things:

1. 
Begin with an interesting first sentence. The student might not begin by referring to the text or 
author, since rarely is that sufficient to get the reader's attention.  Eg. Use a relevant quotation, 
powerful comment/opinion, rhetorical question...

2. 
Move "gently" from one sentence to the next. The student should not add more than one idea


per sentence, or his/her reader will wonder why he/she has jumped. The student should not 
stray so far from the topic at hand that getting back on topic is tricky.

3.
 The student should not include any proofs in the introductory paragraph; instead, s/he should


save them for the body of the essay.

4. 
The student should define any important terminology or any underlying assumptions in the


introduction.  Eg. To discuss Macbeth’s witches in a meaningful way, the student might decide 
to define the term/expectations/abilities of witches, or provide historical information about the


Elizabethan era's thoughts about witchcraft.

5. 
The student should allude to/refer to some of the arguments (or the lines of argument if the


student has grouped two or more together) but not in a list-like way.

6.
 The student must mention the author's name and the title of the text somewhere in the


paragraph (but not usually in the first sentence). Also make sure that s/he has already 
mentioned it by the time s/he gets to the thesis- otherwise it will be too sudden. Since s/he will 
probably be referring to the title twice in the intro, it is best to space them out to avoid 
sounding repetitive.

Body Paragraphs- Topic sentences

A. Read the topic sentence of the first main (body) paragraph.

1. 
Does it refer to/hint at the thesis (should do). The test you can run is this: read the sentence to a 
random person in the hall; if that person can figure out what the thesis is and what the point is, 
the sentence is useful (if s/he can’t, it’s less useful)

2. 
Does it identify the argument (if it is a one argument paragraph) or the “line of argument” (if it is 
a two or more argument paragraph? (It should identify the argument(s) - it should be about the 
text, not a remark about “the world”)

3. 
Is the sentence clear/concise or is it wordy/unfocussed? (Clear is better)

4.
 Is it “complete” (should be), or does it depend on the reader, or on earlier remarks (which it 
should not)?

5. 
Does it seem like the argument ought to be the 1st one of the essay? Ask the essayist if s/he has 
a reason for beginning the essay with this paragraph.

B. Repeat the process for the topic sentence of the second body paragraph.

1. 
Is there a transition from the preceding paragraph? (transition is good) or does the topic


sentence "stand alone" (which it should not). Note: is the transitional phrasing sophisticated


(good) or is it just a one or two word label such as “Secondly”, or “Furthermore”? (which is less


good)

2.
 If the second paragraph is still engaged with the first line of argument, is it clear why this 
material is in a new paragraph? (should be) If the second paragraph is devoted to the second 
line of argument, do you feel the first line of argument was treated thoroughly, or are whole 
areas of consideration left out?

3. 
No matter what argument(s) the 2nd paragraph raises, the language of this topic sentence


must be distinct from the language of the first topic sentence? (should be)

C. Repeat the process for the third, and all subsequent topic sentences, one at a time.

1. 
Decide whether the arguments are arranged in optimal order. Should the arguments be 
arranged in chronological order? From main character through to minor characters? From best 
to worst?...

Body Paragraphs- Proofs & Explanations

D. Go back to the 1st main (body) paragraph

1. 
Does the writer’s explanation explain how the support(s) proves his/her thesis? Recall that 
better, more ambitious arguments require more explanation to make the point convincingly. 
Any 1or 2 sentence explanation is probably too short.

Note: 
Students often make the mistake of using the “explanation” section to make their claims, 
express their theories, state their opinions but they forget to explain how the proof supports 
that claim - they simply say it does. Make sure you do not make that mistake!  Focus on one or 
more specific words in the proof.  Decide how they can be interpreted to prove the point.  Does 
the proof exhibit an important tone? Does it have symbolic possibilities? Does it foreshadow by 
following a pattern or by following an allusion or by some other strategy? Does it have an 
important image that conveys ideas/connotations?  Is it ironic in an important way?

2.
 Does the writer make the point before the quotation, so readers know what to expect, and


why a quotation is about to be presented (must do), or are the points blended into proofs,


or worse yet, plunked down (must not be)?

3. 
Does the writer lead into each quotation in such a way that readers know the context of


the passage (who said it, when, why it was said...)? (should do). Remind writer that s/he


must never begin the sentence with the quotation itself.

4. 
Did the writer have a summarizing/concluding sentence at the end of the paragraph? (should)

E. Repeat for the second (then the third and so on) paragraphs.

Style/ Mechanics

1.
 If you see a contraction (doesn't, shouldn't, wouldn't etc.) circle it. These are not permitted.

2.
Is the "voice" (the impression of the speaker created by the tone, the style, the language used 
by the speaker) appropriate for a scholarly paper? Decide first of all if the voice is too casual, too 
vague, too unfocussed. Then decide if the voice is too unnatural: evidence of thesaurus-itis, or 
odd sentence structures are especially common, and unwelcome. Does the student seem to use 
unconventional expressions which seem to draw attention to themselves (and thus away from 
the ideas they are trying to develop)?

3.
 Punctuation: Put a star in the margin beside any sentence which goes more than 2 lines. Later, 
the writer will check if they are run-ons which need periods.

4. 
Tense Changes: Texts are to be written about in the present tense if the events in them happen 
in the present. The idea is that whenever you open a text, the action begins as you are reading 
it. Therefore, with almost no exceptions, the student will be expected to write the essay in the 
present tense. Please assist him/her by circling any tense changes.

5. 
Did the student underline or italicize the title of the text each and every time? (Underline


preferred)

6. 
Are there "typos"? Typos are those errors which occur due to typing mistakes. Eg. Your fingers 
come off the home row, and you write “horse” jprse.  Are there “typos” which spell check won’t 
pick up? (The light went one with are him there)

7.
 Is the title of the text properly formatted: novels & plays and other single volume works are


underlined or italicised (your choice); shorter pieces, from collections (eg short stories and 
poems) are in quotation marks.

8. 
Has writer changed "point of view"? This means the audience changes, or the subject of the


sentence changes. For example, "When a student writes his paper, he ought to check the


spelling so you do not lose marks"- the you should be he (unless of course it is a female


student)

9. 
Has student avoided repetition of phrases/key words                                                                             10.
Is there a Work(s) Cited page? (must be)                                                                                                11. 
Is the paper double spaced? (must be)
